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DISCLAIMER:
This guide is provided for general informational purposes only and does not constitute financial, legal, or professional advice. Bilnor Staffing 

Solutions is not liable for decisions made based on this document. For personalised advice, consult a qualified financial professional.

Introduction

Managing debt can feel overwhelming, but with a clear strategy and consistent action, it is entirely possible to regain 
control of your finances. This guide helps you organise your debts, prioritise what to pay off first, and create a realistic 
plan for becoming debt-free.

Step 1: List All Your Debts

Use the table below to capture every debt you owe. Include the outstanding balance, minimum monthly payment, and 
interest rate.

Creditor Type of Debt Total 
Owed

Interest 
Rate (%)

Minimum 
Monthly 
Payment

Due Date



Step 2: Calculate Your Interest Priorities

High-interest debts cost you the most over time. Paying these off first generally saves the most money.

Interest-Rate Priority Method (Recommended):

1.  Identify debts with the highest interest rate.
2.  Continue paying the minimum amount on all debts.
3.  Direct all extra money towards the highest-interest debt.
4.  Once settled, move to the next highest.

This method reduces total interest paid and shortens your payoff period.

Step 3: Consider the Snowball Method (Optional)

Snowball Method:

1.  List debts from smallest balance to largest.
2.  Pay minimums on all debts.
3.  Pay extra towards the smallest balance first.
4.  Once cleared, “roll” that payment amount to the next smallest.

Choose the approach that suits your financial and emotional needs.

3. Creating Your Debt-Free Roadmap

Monthly Repayment Plan

Use this section to outline your monthly actions and track your progress.

Month Target Debt Planned Payment Actual Payment Progress Notes



Extra Income or Savings Allocation

Identify areas where you can free up funds to accelerate repayment:

Cutting unnecessary subscriptions
Reducing dining-out or convenience purchases
Selling unused items
Earning additional freelance or overtime income

Use the space below to write your specific opportunities:

My Extra Payment Sources:

4. Staying Consistent

Becoming debt-free requires discipline. Review your plan monthly, update your repayment progress, and celebrate each 
milestone whether large or small.

5. Final Tips for Long-Term Success

Avoid taking on new debt while repaying existing balances.
Build a small emergency fund to prevent setbacks.
Track your spending with a monthly budget template.
Revisit and adjust your debt plan as your circumstances change.


